North Carolina Quadel Consulting Corporation

Added Instructions for Preparation of the

Rent Schedule, HUD 92458

1. A rent schedule must be prepared and submitted each time there is a change in the following:  contract rents, utility allowances, equipment or services included in the rent, utilities included in the rents, charges in addition to the rents, non-revenue producing space, commercial space, and ownership.  

2. At the top of page 1 enter the project name; FHA Project Number (only if HUD-insured or HUD-held loan – leave blank if non-insured); and date rents will be effective – enter month/day/year even though the form only indicates month and year. 

3. In part A, enter the rents as follows:

a. If a Section 236, or 221(d)(3), enter all the units including the Section 8, Section 236 or 221(d)(3), and non-revenue.  Please reflect the units and rents separately by unit type for each Section 8 Contract No., Section 236 that includes both basic and market rents, and 221(d)(3) rents.  Please separate the units and reflect as indicated in the following example:
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OMB Approval No. 2502

-

0012 (Exp. 01/31/2007)

 

Project Name

 

FHA Project Number

 

Date Rents Will Be Effective (Month/Year)

 

Part A 

-

 Apartment Rents

 

Show the act

ual rents you intend to charge, even if the total of these rents is less than the Maximum Allowable Monthly Rent Potential.

 

Col. 5

 

Col. 2

 

Col. 4

 

Utility

 

Col. 8

 

Number

 

Col. 3

 

Monthly

 

Allowances

 

Col. 6

 

Col. 7

 

Monthly 

 

of Units

 

Rent Per Unit

 

Co

ntract Rent

 

Gross Rent

 

Rent

 

Market Rent

 

Potential

 

(Effective Date:

 

(Col. 3 + Col. 5)

 

Per Unit

 

Potential

 

(Col. 2 x Col 3.)

 

(07/01/03)

 

(Col. 2 x Col. 7)

 

15

 

425

 

6,375

 

             

 

 

 

55

 

480

 

18

 

515

 

9,270

 

             

 

 

 

75

 

590

 

10

 

430

 

4,300

 

             

 

 

 

55

 

485

 

12

 

520

 

6,240

 

             

 

 

 

75

 

595

 

25

 

400

 

10,000

 

           

 

 

 

55

 

455

 

460

 

11500

 

49

 

500

 

24,500

 

           

 

 

 

75

 

575

 

575

 

28175

 

1

 

500

 

500

 

75

 

575

 

Monthly Contract Rent Potential

 

Monthly Market

 Rent Potential

 

Total Units

 

130

 

(Add Col. 4)*

 

(Add Col. 8)

 

Yearly Contract Rent Potential

 

Yearly Market Rent Potential

 

(Col. 4 Sum x 12)*

 

(Col. 8 Sum x 12)

 

2 BR

 

2 BR (Non

-

Revenue)

 

2 BR

 

Section 236 (053

-

44001

)

 

 

3

-

44001)    EFFECTIVE 7/1/03

 

1 BR

 

Contract Rents

 

NC19

-

L000

-

001                      EFFECTIVE 7/1/04

 

1 BR

 

2 BR

 

NC19

-

M000

-

100                     EFFECTIVE 9/1/0

5

 

1 BR

 

ABC Apartments

 

9/1/05

 

 

61,185

 

734,220

 

39,675

 

                                  

 

 

 

476,100

 

                 

               

 

 

 

Col. 1

 

Unit Type

 

(Include Non

-

revenue

 

Producing Units)

 

053

-

44001

 

 

-

44001

 

 

3

-

44001

 

Market Rents

 

(Sec. 236 Projects Only)

 


b. If a Section 202 mortgage, please enter all the units including the non-revenue units.  Please separate the units and rents by Section 8 and non-revenue by placing after the unit type in parenthesis “Non-revenue”. 

c. If 100 percent Section 8 and have a Section 220, 223, 221(d)(4), or 231 mortgage, please enter all the units including the non-revenue units.  Please separate the units and rents by Section 8 and non-revenue by placing after the unit type in parenthesis “Non-revenue”.

d. If non-insured or only partially Section 8 & HUD does not control the rents on the non-Section 8 rents, it is only necessary that the Section 8 units be listed. 

e. If the effective date of the utility allowance is different than the effective date of the rents, please enter that date in Column 5.  

f. If this is a group home and some units have double occupancy, please add in parenthesis “double occupancy” after the unit type:  i.e., “2BR (double occupancy)”.

4. In part B, please enter the type of utility (i.e., E, F, or G) on the line after each of the listed utilities.  Only place a check next to those utility items that are included in the rent (property pays and not the tenant).  If cold water and sewer are included in the rent, please check the extra box and add in the blank space, “Cold Water/Sewer”.

5. In Part C, please list those additional charges that have been approved by HUD (i.e., parking, cable TV, meals  .  .  .  . ). 

6. In Part D, please enter the non-revenue units that have been approved by HUD for employees, office, community center, etc.  The number of non-revenue and the rents should agree with those listed in Part A as reflected per the instruction listed in 3.a., 3.b., or 3.c. listed above.
7. In Part E, please list all information regarding any commercial space.
8. In Part G, the name of the entity is to be the ownership’s legal entity name.  After the name, enter the EIN number of the ownership entity.  In listing the principals comprising the mortgagor entity, you are to provide the title, Social Security Number (SSN) if individual; and Employee Identification number (EIN), if a corporation or partnership.  To be compliant with the form’s requirements, you are reminded to provide the following:  
a.   Corporation, list: (1) all officers, names, titles, and social security numbers; (2) all directors, name, title, and SSN ; and (3) each stockholder having a 10% or more interest, name, title, and social security number.

b.  Partnership, list: (1) all general partners, name, title, and social security number; and (2) limited partners having a 25% or more interest in the partnership, name, title, and social security number.

c.  Trust, list: (1) all managers, directors or trustees,  name, title, and social security number and (2) each beneficiary having at least a 10% beneficial interest in the trust, name, title, and social security number.

The use and collection of the social security number (SSN) data is authorized and controlled by HUD regulations.  The data is sought to assure HUD has up to date records regarding ownership and who is responsible for the overall operations and their success.

If the owner refuses to provide complete information or provides false or fraudulent information, that owner is subject to enforcement action to compel compliance and/or to remove the non-compliant party.

9. An Owner, General Partner, or an Officer of the Corporation must sign the rent schedule.  The only exception to this would be if a Power of Attorney or Letter of Authorization has been provided that was signed by someone who is listed in Part G  designating an individual to sign on his/her behalf.  

Please be advised if the rent schedule is not completed properly, it will be returned for correction and resubmission.  This could result in a delay in the implementation of the approved rent increase.  

Should there be any questions, please Contact the Rent Adjustment Contract Renewal (RACR) Team at Indiana Quadel Consulting at (317) 656-8808 or toll free from North Carolina at 866-254-1912.   
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