North Carolina Housing Finance Agency
Single-Family Rehabilitation Program

Loan Subordination Requests

Requests for loan assumptions, subordinations, or refinancing must be submitted to the Agency in writing.  In all cases, the Recipient (original rehab assistance provider) should offer their recommendation on the action (in the event that they have knowledge beneficial to assist the Agency is making a decision).  Agency documents supplied at Appendix A must be used (See tabs 7, 8, 9, and 10).

a) When a borrower wishes to request the subordination of an SFR deferred payment loan to a new private-sector loan, the first step is to forward a completed "Request for Subordination" form (with attachments) and completed "Subordination Agreement" to the Agency.  The “Request for Subordination” must be accompanied by (1) a copy of the application for the new loan, (2) a copy of the “Federal Truth in Lending Disclosure Statement”, and (3) “The Good Faith Estimate of Settlement Changes”.  It is deemed the borrower's responsibility to supply most of the information for the "Request for Subordination"; however, completing the form is typically a cooperative effort between the Recipient, the new lender and the borrower.  At a minimum, the Recipient will need to fill in lines A.1, A.2, and A.3.  Additional assistance may be needed.  The new lender can supply the information for parts C and D.  At part H on page 2, the Recipient's endorsement is sought, but will not necessarily determine the outcome of the Agency's decision to subordinate or not.  The new lender's attorney should be able to fill in the relevant blanks on the "Subordination Agreement" form.  After receiving, reviewing and approving the completed Request for Subordination form (with attachments) and Subordination Agreement, the Agency will execute the Subordination Agreement and return it to the new lender.  Subordination is typically approved only when the Agency is assured that (1) the new loan is being made by a legitimate lender at competitive terms and rates to informed, responsible borrowers. (2) the appraised value of the property exceeds the principal value of all liens, (3) loan payments for all 

mortgage loans combined do not exceed 30% of income, and (4) the borrower needs funds for a medical emergency or equivalent.
