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MCC Closing Package Checklist – Form 100 
 
 

NCHFA Loan Number:      

Borrower(s)    

Property    

Lender Name        

Lender Address    

Telephone #    Ext. _____  Fax #    

Contact Person       E-mail Address    

Date   
 
Use this checklist to ensure that documents are properly completed; the order of this form follows the text of each 
document.  Submit in your Closing Package to Jan Ott at NCHFA (3508 Bush Street, Raleigh, NC 27609): 
 

 I. ____  Lender’s check for the non-refundable $475 MCC fee 
 
    _____ Closing Package Checklist (MCC-100; original) – this form! 
 
 II.   Borrower Closing Affidavit (FirstHome Mortgage/MCC-101; original) 
      County designation (county to which the document is signed)  

    MCC number 
    Check if borrowers have or have not had an ownership interest in a principal residence 
    Date document is signed 
    Signature of borrower(s) 

  
 
 III.   Lender Closing Affidavit (FirstHome Mortgage/MCC-102; original) 

     County designation (county in which the document is signed) 
    MCC number 
    Borrower name 
    Borrower social security number 
    Co-borrower name 
    Co-borrower social security number 
    Verify Address of Property: City, Zip, County   
  ____  Loan amount and date of closing  
    Date document signed 
    Lender's name      Signature       Title     

   
 
 IV.   Recertification of Income, (FirstHome Mortgage/MCC-103) (Original) if the loan closed more than 

120 days after the date of the latest pay stub. 
 


